Strictly Confidential

[image: image1.png]Changing lives from
the inside to the out




In2Out | General
General | Confidentiality Agreement

General Introduction
Due to the nature of the work of In2Out, all Staff may, at times, come into contact with information that is confidential and should not be disclosed to other parties. 

Additionally, from time to time, In2Out will enter into discussions with or seek advice or services from other individuals in the furtherance of the aims and objectives of In2Out which will require the disclosure to them of information of a confidential nature.

Agreement
This agreement is entered into between In2Out of The Gate Lodge, HMYOI Wetherby, York Road, Wetherby, LS22 5ES and:
(Name)      



 of (Address)      
For the purposes of (description of role or task):      
The Parties agree as follows: 
"Confidential Information" shall mean any information or data disclosed by either Party either orally or in written, printed or electronic form during the life of this Agreement. 
Due to the nature of the work of In2Out, all Participant-related information is deemed “Confidential Information”.

All Staff-related (eg Volunteer, Employee, Trustee, Director, Mentor, Befriender) information is also deemed “Confidential Information”.
The receiving Party covenants that the Confidential Information received from the disclosing Party shall: 
· be protected and kept in strict confidence and will use the same degree of precaution and safeguards as it uses to protect its own Confidential Information, but in no case any less than reasonable care; 
· neither be disclosed nor caused to be disclosed whether directly or indirectly to any third party except as required by law; 
· neither be copied, nor otherwise reproduced nor duplicated in whole or in part unless specifically authorised in writing by the Organisation;
· not be used in whole or in part without the prior written consent of the disclosing Party for any purpose other than the Purpose for which it was disclosed.
This Agreement shall expire upon the Staff member ceasing to work for In2Out, or for not-Staff members two (2) years from its effective date.
The end or termination of this Agreement shall not relieve the receiving Party of complying with the obligations with respect to the use and protection of the Confidential Information received before the termination or end of this Agreement, which shall be until such time as the Confidential Information enters the public domain.

Name:      


  

  For In2Out (name)      
Signature: _______________________________  Signature: _______________________ Date:      
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